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Dear students: 

On behalf of Tongji University College of Design and Innovation, we would like to extend 

our welcome to you all.  

Herein we would like to introduce some practical information before your departure to 

Shanghai. 

1. REGISTRATION  

Time: 2:00-3:00pm, September 11th, 2017. Please be on time for the registration. 

Venue and Address: IS107 Graduate Classroom  

Tongji University College of Design and Innovation (D&I).  

No. 281 Fuxin Road , Shanghai , China , 200092. 

(Please refer to the D&I map attached.) 

Tel: 0086 21 65986693 (Ms. Zhang Tiantian, Helen) 

For registration, please bring the following documents with you: 

 Passport; 

 300 CNY (cash only) which is used to purchase the insurance (300 CNY for each 

semester) (Please refer to 4. MEDICAL INSURANCE below); 

 JW202; 

 Admission Notice 

2. Academic Calendar 

Please refer to the details in Attachment 2. 

3. ACCOMMODATION  

Currently the dormitories are fully booked, and there's no on-campus dorms available for the 

coming students of next semester.  

You may find accommodation information from the Websites, such as:  

- www.smartshanghai.com  

- www.easycomer.com  

- https://www.thatsmags.com/shanghai 

http://www.smartshanghai.com/


 2 / 10 
 

- www.bonapp.cn  

- www.timeoutshanghai.com 

- https://www.cjia.com/ 

ATTENTION: Accommodation Registration 

 International students should go to the local police station to apply for the Registration 

Form of Temporary Residence within 24 hours after entering China. Please refer to the 

sample of Registration Form of Temporary Residence (off campus) as below:  
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 If you check in one hotel first after arrival, please directly ask for this registration at the 

hotel reception. 

 International students who live off campus should first get a Record of Living off 

Campus for Tongji International Students from the International Student Office (Ms. Wu 

Shucheng or Mr. Xu Minjie, Room 705, Zonghe Building, No. 1239, Siping Road) 

(Please refer to the Siping Campus Map attached), and register with relevant documents 

at the local police stations. Please refer to the sample of Record of Living off Campus for 

Tongji International Students as below: 

 

 International students who live on campus should get the Registration Form of 

Temporary Residence (on campus) at the receptions of international students’ dormitory 

buildings. Please refer to the sample of Registration Form of Temporary Residence (on 

campus) as below: 
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4. MEDICAL INSURANCE  

International students must purchase a medical insurance plan for their study in China after 

arrival. This plan is compulsory for all international students and prerequisite to the 

registration. 

Each insured student will be offered a service card. Before you use this card or make request 

for any insurance service, please read carefully the enclosed International Students Insurance 

Instruction Manual. 

You are required to dial 4008105119 EXT 1 to make a diagnosis inquiry first before you go to 

see a doctor. 

Please NOTE: 

 Medical organizations which are involved in the medical liabilities are limited to the 

public hospitals;  

 Ward area for foreigners, ward area for special treatment and needs, ward for special 

treatment and needs, ward for high-ranking officials, or similar ward area or VIP ward 

room or separate ward room, shall be excluded from the insurance. 

 There are totally three attachments with regard to international students insurance, 

namely International Students Insurance Instruction Manual, Comprehensive Insurance 
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& Protection Scheme for Foreigners 1, and Comprehensive Insurance & Protection 

Scheme for Foreigners 2. Please be sure to read through them carefully. 

 For more information, please visit: www.lxbx.net/lxbx-eng.html 

5. PHYSICAL EXAMINATION  

The international students should make an appointment online for the physical test as soon as 

possible after receiving their admission Notice from Tongji University. The students must 

either take the physical examination in Shanghai or have their previously completed physical 

examination (completed in your home country) authenticated at the Shanghai International 

Travel Health Center. Only after you complete the physical examination, can you proceed to 

study and apply for the study visa (residence permit) in China.  

Booking website: http://sithc.shciq.gov.cn/ 

Address: No.15 Jinbang Road, Chang Ning District, Shanghai  

Tel: 0086-21-62688851 

For Physical Examination, please bring the documents*: 

 Passport (both Original and Copy); 

 Visa (Copy) 

 Admission Letter (Original and Copy); 

 Passport Photo (4 photos); 

 Physical Examination Fee: 406 RMB (There are possibility to waive the fee of 

examination for those who study in Tongji over one year. It will be dealt with case by 

case.) 

For Physical Certificate Authentication, please bring all documents mentioned above and: 

 All original physical examination certificates and results from the home country; 

 Authentication Fee: 500 RMB; 

International Students who fail in the authentication of their physical certificates are asked to 

redo examination in China. If he/she refuses to take the physical examination or fails the 

physical examination, the student will not be accepted as an international student studying in 

the Chinese university. The relevant expense cannot be reimbursed to the students. 

* Please refer to the updated information on their official website and the information on site. 

6. RESIDENCE PERMIT 

According to the regulations issued by the Exit & Entry Administration Departments, the 

international students should apply for residence permits for legal residence if the study 

period in China more than 6 months.  

http://www.lxbx.net/lxbx-eng.html
http://sithc.shciq.gov.cn/
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Before departure, international students who are going to study in China should prepare 

admission letter, yellow sheet of JW201 or JW202 form, medical report and other documents, 

and apply for an entry visa of X1 (long-term study) or X2 (short- term study) at the Chinese 

Embassy or Consulate in the students’ home countries. In order to apply for Residence Permit 

in China after entry, international students must get back the admission letter, yellow sheet of 

JW201 or JW202 form and other documents after applying for entry visa from the Chinese 

Embassy or Consulate.  

Who shall apply for Residence Permit? 

 International students with X1 visas are required to get the residence permit within 30 

days of their entry.  

 International students with X2 visas: If the X2 visas can cover the study period of this 

semester, international students can choose to maintain the X2 visas. But they cannot 

apply for extra entries. Or they can apply for residence permits with multiple entries 

which will be valid till Jan.31 2018. And physical examination reports are requested.  

Please be noted: 

 International students can not apply for any application of residence permit or visa 

without registration. 

 International Students with short-term study in Tongji University are suggested to apply 

for residence permits. Otherwise they will have problem for visa application if they want 

to extent study for next semester. 

 International Students who are going to apply for internship during the study in Tongji 

University must apply for residence permits. 

To apply for residence permits in Fall 2017, international students must collect all the 

requested documents and get introduction letters from International Student Office before 

Oct.20th 2017 and within valid period of current visas (only on working days). Otherwise, 

any application for residence permit will not be accepted. 

If international students continue to study at Tongji University for next semester, they should 

pay for the tuition and insurance of next semester and apply for residence permit extension 

before end of this semester. Otherwise, they must apply for entry visas by themselves. Tongji 

University will not supply any document for the entry visa application for former/existing 

students. 

How to apply Residence Permit? 

International students should apply for the residence permits in person at Exit and Entry 

Affairs Offices.  

Website: http://crj.police.sh.cn/ 
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Address:  

 No. 605, Songhu Road, Yangpu District, 021-22170246, Monday-Saturday 8:30-17:00 

 No. 1500, Minsheng Road, Pudong New District, 021-28951900. Monday-Saturday 

9:00-17:00 

For Residence Permit application, please bring the documents: 

 Passport 

 Admission Notice issued by Tongji University (Original and Copy) 

 Yellow sheet of JW201 or JW202 Form issued by Tongji University (Original and Copy) 

 Official Physical Examination Report in China issued by Shanghai International Travel 

Health Center (Please refer to the above 5. PHYSICAL EXAMINATION.) 

 



 8 / 10 
 

 Registration Form of Temporary Residence (Original and Copy): on campus, issued by 

reception of international students’ dormitory building; off campus, issued by local 

police station (Please refer to the above 3. ACCOMODATION) 

 A passport photo 

 The Introduction Letter for visa application (issued by International Students Office of 

Tongji University, Room 705, Zonghe Building, No. 1239 Siping Road). The 

Introduction Letter issued by Tongji University does not equal to residence permit or 

visa. To get The Introduction Letter, please bring:  

 Passport  

 Admission Notice issued by Tongji University (Original and Copy)  

 Registration Form of Temporary Residence (Original and Copy)  

 Payment receipt issued by Financial Office of Tongji University  

Please refer to the sample of The Introduction Letter as below: 
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Validity of Residence Permit 

 For scholarship students: 2 years at most for each application  

 For self-supported students: same with the semesters of paid tuition and insurance  

 For exchange students: same with the paid period of insurance  

The validity of residence permit cannot exceed the validity of passport and study at Tongji 

University. Normally the residence permit is valid till Jan. 31st for autumn semesters and Jul. 

31st for spring semesters.  

Fees and Collecting of Residence Permit 

 Residence Permit application fee: 400 RMB (validity within 1 year); 800 RMB (validity 

between 1-2 years)  

 Residence Permit collecting: 7-10 working days  

 Please see detail information at Shanghai Exit & Entry Administration Bureau  

 Fees of residence permit or visa application and relevant documents preparation should 

be paid by international students themselves, no matter self-supported or scholarship 

students.  

Relevant Information Update of Residence Permit 

 Residence Permit Holders who have changed the off campus address, should get Record 

of Living off Campus for Tongji International Students at International Students Office 

of Tongji University, and report to local police station within 24 hours after the change.  

 Residence Permit Holders who have changed the name, reason of residence (including 

dropping out and graduating in advance), passport no., accompanying persons, school 

and so on, should get The Introduction Letter in International Students Office of Tongji 

University, and apply for an update at Shanghai Exit & Entry Administration Bureau 

within 10 days after the change.  

Loss of Passport 

 International students, who have lost the passports, should go to Shanghai Exit & Entry 

Administration Bureau with relevant certificates (photo copy of passport, certificate of 

study etc.) as soon as possible, and get the certificate of passport loss.  

 Apply for new passport at the embassy or consulate of home country.  

 After received the new passport, go to International Students Office and get The 

Introduction Letter.  

 Apply for new residence permit or visa at Shanghai Exit & Entry Administration Bureau. 

7. EXTENSION OF STUDIES 

Generally speaking, exchange students are not allowed apply for extension of studies before 

agreed by officially letters between two schools. 
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8. COURSES 

Non-degree exchange students can select courses from D&I and International School of 

Tongji University. Please refer to Attachment 4 for the D&I Courses in Fall semester, 2017. 

9. INTERNSHIP  

International students who apply for internship in China during their study should meet the 

following requirements.  

 Must be registered as full-time students studying at Tongji University.  

 Must obtain a residence permit (study type) issued by Shanghai Exit and Entry 

Administration Bureau including the written remark of internship information.  

 More than two internships at the same time for one international student are not 

permitted.  

 The internship should meet the requirements of the educational plan in Tongji and be 

relevant to the major of international students. 

 No record of breaking Chinese Law or rules of Tongji University. 

 A paid internship is not permitted (except subsidy for transportation and meals). 

If you wish to do internship during Fall semester, please submit your application in 

advance. The application deadline is October 21st, 2017.  

Please note that internship before or during application is forbidden. It is stipulated by 

Shanghai Municipal Bureau of Public Security that if an international student would like to 

work as an intern, he/she must apply for such eligibility and get such ratification added in 

his/her passport. Internship without ratification records in the passport's visa page will be 

viewed as illegal, and the student would have to bear legal liability. Internship regulations and 

procedures can be found in Attachment 5. 

10. CONTACTS 

 For Academic Affairs, please contact Helen Zhang at zhangtiantian@tongji.edu.cn or 

0086 21 65986693 if any further inquiries. 

 For Non-academic Affairs, please contact D&I Student Affairs Office upon arrival. 

 For more information, please refer to the website of International student office at 

http://study.tongji.edu.cn/index.php?classid=6767 

Attachments 

1. D&I map 

2. Academic Calendar Fall 2017 

3. Siping Campus Map 

4. D&I Courses Fall 2017 

5. Internship Regulations for International Students 

http://study.tongji.edu.cn/index.php?classid=6767

